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rivacy Policy (Regarding the Use of Microsoft Forms)

itute of Science Tokyo (hereinafter referred to as "the University") uses Microsoft Forms to conduct event
registrations, surveys, and other data collection activities. The University handles personal information appropriately
in accordance with the following policy.

1. Information Collected

This form may collect responses that include personal information such as name, contact details, and affiliation.
The information collected will be limited to what is necessary for event management and survey purposes.

2. Purpose of Use

The collected information will be used solely for the following purposes:

* Management and communication regarding participation in events and similar activities

« Statistical analysis for surveys and research (used in a form that does not identify individuals)

* Management, communication, and improvement of activities conducted by the university, including
education, research, administrative operations, and extracurricular activities

3. Provision to Third Parties
The collected information will not be provided to third parties except as required by law.
4. Information Management

The collected information will be appropriately managed in accordance with Microsoft 365's security standards.
Data handled via Microsoft Forms is encrypted both at rest and in transit, and complies with international
privacy standards such as GDPR, FERPA, and HIPAA.

5. Compliance with Laws and University Regulati

The University will m
and the Zlasti

lately in accordance with relevant laws
ormation Protection Regulations” (in Japanese).

or inquiries or concerns regarding the handling of personal information, please contact the followi
Comprehensive Software Support Team, Center for Information Infrastructure, Institute of Sci
Email: ms365-query@cii.isct.ac.jp
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